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MNOJIOKEHUE
00 00paGoTKe NEPCOHAIBHBIX JAHHBIX PA0OTHHKOB
MAOY «Boakosckasa COII»
I. OGuue nonoxxeHus

1.1. Hactosmee Ilomoskenme 00 00paboTke IIepCOHANBHBIX NaHHBIX paboTHHKOB (masee — IlosokeHwme)
MYHHITUIIAIFHOTO aBTOHOMHOTO 00m1e00pa30BaTebHOTO yupexaeHus «BokoBckas cpennsas o0meo0pa3oBaTeIbHAS
IIKOJIa» pa3padoTaHO B COOTBETCTBUH ¢ TpymoBeIM KonekcoM Poccuiickoit @enepannn, Koncrurynuneit Poccutickoit
Oeneparn, ['paxkmanckum komekcom Poccuiickoit @eneparmn, @PemepanbHbiM 3akoHOM «O0  wmHbopMarmw,
nH(GOPMANMOHHBIX TEXHOJIOTHAX M O 3amuTe nHpopManun», dexepanbHbiM 3ak0HOM «O MEPCOHATBHBIX JAHHBIXY,
[IpaBunamu BHYTpeHHETO TpyHoBoro pacmopsiaka MAOY «Bomkosckas COLLy.

1.2. Lenp pazpadotku IlomoxxeHuss — omnpezaeneHue mopsijika o0pabOTKU MEPCOHATIBHBIX JaHHBIX PaOOTHUKOB;
obecrieueHne 3alUThI IPaB U cBO0O]] paOOTHUKOB TPH 00Pa0OTKE UX MEPCOHATBHBIX TAHHBIX, & TAKXKE YCTAaHOBIICHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI, MMEIOIIUX JOCTYH K TIE€PCOHAIBHBIM JaHHBIM paboTtHukoB MAOY
«BoukoBckass COlLLl», 3a HeBbInogHEeHUE TPeOOBAaHUN HOPM, PETyJIHPYIOIINX 0OpabOTKY ¥ 3allUTY MEPCOHATBbHBIX
JAHHBIX.

1.3. Tlopsimok BBOoAA B AeiicTBUE U u3MeHeHus [lonoxenus.

1.3.1. Hacrosmee IlonoxxeHne BCTymaeT B CHJIy C MOMEHTa €ro YTBEP)KICHUS IUPEKTOPOM MYHHINIAIBHOTO
Ka3€HHOro o0meoOpa3zoBaTenbHOrO yupexaeHns: KomeHckas cpeanss oOmieoOpasoBaresbHas MIKONA W AECHCTBYET
6eccpovHO, 10 3aMEHBI €r0 HOBBIM [losoxeHneM.

1.3.2. Bce uzmeHnenus B [lonoxeHue BHOCATCS IPUKA30M.

1.1. Bce padorankn MAQOY «Bonkosckasst COIL momkHEI OBITh 03HAKOMIICHBI ¢ HacTosuM [lomoxeHneM 1mox
TIOJIITHCH.

1.2. Pexum KOH(OUACHIMAILHOCTH TIEPCOHANBHBIX JaHHBIX CHUMAETCS B CITydasX MX 00€3JINYMBAHUS U TI0 HCTCYCHUH
75 neT cpoka MX XpaHEHWsl, UM TPOJICBACTCS Ha OCHOBAHMHU 3aKIIFOUEHMsI SKCIIEPTHONH KOMHCCHU 00pa3oBaTelib HOW
OpTraHU3aIUH, €CIIH HHOE HE OIPEAEICHO 3aKOHOM.

II. OcHOBHBIE MOHATHS U COCTAB MEPCOHAIIBHBIX JAHHBIX PAOOTHUKOB

2.1. Jlns ueneit Hactosmero [TomoxeHns UCTIONB3YIOTCS CIEAYIONIEe OCHOBHBIE TOHSTHS:

- TepcOoHaNbHBIE TaHHbIE paOOTHHKA — Jr00as HHpOPMAaNKs, OTHOCAIIASICA K ONPEIEIeHHOMY WIIH ONpeAeIsIeMOMY
Ha OCHOBaHMM TaKOW MHPOPMaINU PabOTHUKY, B TOM YHCIIE ero (GpaMuIisi, UMs, OTYECTBO, T0Jl, MECSII, JjaTa i MECTO
POXIIEHHS, a/Ipec, ceMelHoe, COIMaNbHOE, NMYIIECTBEHHOE MOJIOKeHNE, 00pa3oBaHue, Mpodeccus, J0X0Ipbl, Apyras
nHpopmanus, HeodxoanMas paboTOAATENIO B CBSI3H C TPYIOBBIMU OTHOILICHUSIMH;

1.4. 0OpaboTKka NEpCOHANBHBIX JaHHBIX — cOOp, cHcTeMaTH3auus, HaKOIUIEHWE, XpaHEHWE, YTOYHEHHE
(oOHOBIIEHUE, W3MEHCHHE), WCIIONB30BAHMUE, pAacIpoCTpaHeHHe (B TOM 4YHCIe Tiepeaada), oOe3IMYMBaHUE,
OJIOKMPOBaHUE, YHUITOKEHUE ITEPCOHATBHBIX JaHHBIX paboTHHKOB MAOY «Bomkosckas COLy;

- KOH(HJEHIUAIBHOCTh NEPCOHATBHBIX JIaHHBIX — 0053aTeNIbHOE JUIS COOJIIOICHNS] HA3HAYEHHOTO OTBETCTBEHHOTO
JIMLIA, TOJYYMBIIErO AOCTYII K MEPCOHABHBIM JTAHHBIM Pa0OTHUKOB, TPEOOBAaHHE HE JOMYCKATh UX PACIPOCTPAHEHHS
6e3 coracus pabOTHUKA WX UHOTO 3aKOHHOTO OCHOBAHHS;

- pacmpocTpaHeHHE MEepCOHAJbHBIX JaHHBIX — JEWCTBHS, HANpAaBJCHHbIE HAa Mepelnadyy NEepCOHATIbHBIX JaHHBIX
pabOTHHUKOB ONpeNesICHHOMY KPYTY JIMII (Ilepeaya MepCoHAbHBIX JAaHHBIX) HJIM HA 03HAKOMJICHHUE C MIEPCOHABHBIMU
JaHHBIMM HEOTPaHMYCHHOTO Kpyra JIMI, B TOM 4YHCJIE OOHApOJOBaHHE NEPCOHAIBHBIX JaHHBIX PaOOTHHKOB B
CpeAcTBaxX MaccoBOM HWH(pOpManuu, pa3MemieHHe B HH(OPMALMOHHO-TEICKOMMYHUKAIIMOHHBIX CETAX MU
MIPEI0CTaBIICHHE JIOCTYNA K IIEPCOHANBHBIM JAHHBIM PA0OTHUKOB KaKUM-JIOO MHBIM CITIOCOOOM;

- HCHOJIb30BaHUE ITEPCOHANBHBIX JAaHHBIX — JEHCTBHS (ONepanny) ¢ NepCOHAIBHBIMHU JIAHHBIMH, COBEpIIaeMble
JOJDKHOCTHBIM JIMIIOM 00pa30BaTeIbHOW OpraHM3allMi B UENSAX IPUHSATHS pPEHICHUH WIM COBEPLICHUS HWHBIX
JCHUCTBUH, MNOPOXIAIOMNX OPUAMYECKUE MOCIEACTBHS B OTHOIICHMM pabOTHUKOB MO0 MHBIM 00pa3oMm
3aTparuBaroLIUX WX IpaBa U cBOOOBI MM IIpaBa U CBOOOIBI IPYTHX JIHIL;

- 6J'IOKI/IpOBaHI/Ie NEPCOHATBHBIX MTaHHBIX — BPEMCHHOC IPEKPALICHUC c6opa, CUCTCMATHU3alli, HAKOIIJIICHUSI,
HCIOJIB30BaHUA, PACIIPOCTPAHCHUA ITEPCOHAIIBHBIX JaHHBIX pa6OTHI/IKOB, B TOM YHCJIE UX TIE€pEAAYH,
-  YHUYTOXCHHUE TMCPCOHAIBHBIX JaHHBIX — HeﬁCTBHfI, B PpE3yJabTaTC KOTOPBIX HCEBO3MOXXHO BOCCTAaHOBUTH

CONIepKaHWE TIEPCOHAIBHBIX NAHHBIX B HWH(POPMALMOHHOW CHCTEME IEPCOHANBHBIX JAaHHBIX PAaOOTHHKOB WM B
pe3yibpTaTe KOTOPBIX YHUYTOXKAIOTCS MaTepHUAIbHBIE HOCUTEIH NIEPCOHATIBHBIX JAHHBIX PaOOTHHKOB,

- 00e3InYnBaHKE TNEPCOHATIBHBIX JaHHBIX — HeﬁCTBHH, B pPE3YJIBTATE KOTOPBIX HEBO3MOXHO ONPECACINUTH
MPUHAAJICI)KHOCTb NIEPCOHAJIbHBIX JaHHBIX KOHKPETHOMY pa6OTHI/IKy;
- O6IIIGHOCTyHHLIe NEPCOHAJIBHBIC NAHHBIC — IMCPCOHAJIBHBIC AAaHHBIC, AOCTYIl HCOTPAHUYCHHOI'O Kpyra JHUI K

KOTOPBIM TIPEIOCTaBIEH C COTJIacHsi padOTHMKA WM Ha KOTOpPBIE B COOTBETCTBHU C (eiepalbHBIMHM 3aKOHAMH HE
pacrpocTtpansieTcs TpeboBaHue COOIIOICHNST KOHPUICHIINAIBHOCTH.

- uH(pOpManus — cBeeHHs (COOOIIeHNs, TaHHbIE) HE3aBUCUMO OT ()OPMBI UX IIPECTABICHHS.

- JIOKyMEHTHpOBaHHas MH(popMaIms — 3aQUKCUpPOBaHHAS Ha MaTePHAIBHOM HOCHTEJE ITyTeM JOKYMEHTHPOBAHUS



nHpopmanus ¢ peKBU3UTaMH, TIO3BOJISIFOLIMMH ONPEEIUTh TAKyI0 HHPOPMALUIO MM €€ MaTepualbHbIi HOCHTEIb.
2.2. B cocraB nepcoHaJIbHBIX JaHHBIX PAOOTHUKOB 00pa30BaTEIbHON OPraHU3aMK BXOJAT JOKYMEHTBI, CO/IepIKaIle
nH(pOpMaNUIO O MACIIOPTHBIX JIaHHBIX, 00pPa30BaHNH, OTHOIICHNH K BOMHCKOM 00S3aHHOCTH, CEMEHHOM ITOJIOKEHUH,
MECTE JKUTEJILCTBA, COCTOSIHUHU 310POBbS, @ TAKXKE O IPEIBIIYIINX MECTaX UX PAOOTHI.

2.3. KomIuiekc 10KyMEHTOB, COIIPOBOXKIAIONUIMHI Mpoliecc oGpopMIIeHHsT TPYAOBBIX OTHOIIEHNH padoTHuka B MKOY
Komenckast COILI npu ero mpueme, epeBoJie U YBOJIbHEHHH.

2.3.1. Wudopmanus, npencrapiseMas pabOTHIKOM IIPH IOCTYIUICHHH Ha paboTy B 00pa30BaTEIbHYI0 OpPraHU3aIuIo,
JOJDKHA WMMETh JOKyMEHTanbHyIO (opmy. Ilpm 3akmroueHMHM TpyZOBOTO IOTOBOpa B COOTBETCTBHHM CO CT. 65
Tpynosoro xonekca Poccuiickoit @enepannu IuI0, MOCTyIAONIee HAa paboTy, MPEIbIBIAECT pabOTOAATEIIO:

- TIaCTOPT WM MHOW TOKYMEHT, yOCTOBEPSIONINH JINIHOCTD;

- TPYROBYIO KHIXKY, 332 HCKIIIOYEHHEM CIIy4acB, KOTJa TPYHAOBOH JOTOBOP 3aKJIIOYACTCS BIIEPBBIE MM PaOOTHHK
MIOCTYMAeT Ha pabOTy Ha YCIOBHUAX COBMECTUTENLCTBA, JINOO TPYI0Bask KHIKKA y PAOOTHHKA OTCYTCTBYET B CBSI3H C €€
yTPaTOH WX 110 JPYTUM IPHYHHAM;

- CTpaxoBOE CBUJETEIBCTBO T'OCYNAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHMS;

- JIOKYMEHTBI BOMHCKOTO y4eTa — JUIsl BOGHHOOOSI3aHHBIX U JIML, OJICKAIMX BOMHCKOMY yUETY;

- JIOKyMeHT 00 o0pa3oBaHMH, O KBaIM(HKAIWK WIN HAINYAU CHEUUAIbHBIX 3HaHMW — IPU TOCTYIUICHHMH Ha
paborty, TpeOyIOIyI0 CrIelalbHbIX 3HAaHUH WX CIIEIIHAIBLHOMN ITOJITOTOBKH;

- cBuzerenscTBO 0 npucBoeHuu MHH (mpu ero Hamuumu y paGoTHUKA).

1.5. llpu odopmienun padoranka B MAOY «Bomkosckas COILL» paOoTHHKOM OTAeTa KaapoB 3alOIHIETCS
yaudunupoBanHas ¢opma T-2 «JIngHas kapTouka paOOTHHKa», B KOTOPOH OTPakalOTCS CIEXYIOIINE aHKETHBIE H
onorpaduyeckre TaHHBIC Pa0OTHHKA:

- obmme ceenenus (P.M.0. paboTHHKA, 1aTa POKACHHS, MECTO POXKICHUS, IPaskAaHCTBO, 00pa3oBaHue, IpodeccHs,
CTax pabOTHI, COCTOSTHHE B Opake, MacIOPTHHIEC JaHHBIC);

- CBEICHUS O BONHCKOM yUeTe;

- JIJaHHBIE O MpHEMe Ha padoTy;

B nanbHelneM B JINYHYIO KAPTOUKY BHOCSATCS:

- CBEJEHUs O MepeBOax Ha APYTYI0 paboTy;

- cBeleHHs 00 aTTeCTalllH,

- CBC€ACHUA O IIOBBIIICHHUH KBaJ'II/I(bI/IKaHI/II/I;

- cBeZieHus 0 podeccHoHaNbHON MePenoAroTOBKE;

- CBEICHUS O Harpajaax (MOOIIPEHHSX), TOYETHBIX 3BAHHSAX;

- cBeIeHUs 00 OTITyCKax;

- CBEICHUS O COLMAIBHBIX FAPAHTHSX;

- CBEICHUS O MECTE XHTEJILCTBA M KOHTAKTHBIX Tele(oHax.

2.3.2. B cekperapmare cO3MAIOTCd W XpaHATCS CIEAYIONME TPYNNBl JOKYMEHTOB, COJEpXKaIlWe JIaHHBIE O
pabOTHHUKAX B €IUHUYHOM HJIM CBOJHOM BHUJIE:

2.3.3.1. JlokyMeHTBI, coJepikallde MepCOHaNbHbIE JaHHBIE pabOTHUKOB  (KOMIUIEKCHl  JIOKYMEHTOB,
COIPOBOXK/AIOINE MPOIecC OQOPMIICHHST TPYAOBBIX OTHOIIEHHH NMpH TpHeMe Ha paboTy, MepeBojie, YBOJbHEHHH;
KOMIUIEKC MAaTepHajoB IO aHKETHPOBAHUIO, TECTHPOBAHWIO; IPOBEICHUIO COOECENOBAaHMN C KaHAWAATOM Ha
JOJDKHOCTD, MOJAJIMHHUKU U KOIIMH ITPUKA30B 110 JIMYHOMY COCTaBY; JIMYHBIC JI€JIa U TPYAOBBIC KHUKKHU pa6OTHI/IKOB;
Jena, coaepiKallue OCHOBAaHUS K INpHKa3zy IO JUYHOMY COCTaBYy; Jeja, COJEp)Kallie MaTepUaslbl aTTeCTaIllH
pabOTHHKOB; CITyKEOHBIX PACCIIEIOBAHUIL; CIIPaBOYHO-MH(POPMAIIMOHHBINA OaHK NaHHBIX 110 MEepcoHany (KapTOTEKH,
XKypHaJIbl); TOJIMHHUKA W KOIMHM OTYETHBIX, AHAJMTUYECKHX M CIIPABOYHBIX MAaTepHajioB, II€PeaaBaeMbIX
pykoBoacTBY OpraHuzaiiy, pyKOBOAMTENSIM CTPYKTYpPHBIX IOAPA3JEeNCHNH; KOIMM OTYETOB, HANpPaBISIEMBIX B
TOCYAapCTBCHHBIC OpraHbl CTaTUCTUKH, HAJIOTOBBIC WHCIICKIMH, BBIIIECTOSAIINEC OPIaHbl YIPaBICHHUS W ApYIrue
YUPESKIACHUA).

1.6. JlokymMeHTanusi 1Mo OpraHM3alMM pabOTBl CTPYKTYPHBIX IOAPA3NeNieHHH (TIOJIOKEHUSI O CTPYKTYPHBIX
TIOJIpa3/IeNeHHsX, TOPKHOCTHBIE HHCTPYKIIMY PaOOTHUKOB, ITPUKa3bl, PACIOPSDKEHNs, yKa3zaHus pykoBojactsa MKOY
«Bonxosckas COILl»); moKyMeHTHI IO IJITaHUPOBAHUIO, YUETY, aHAJIH3y U OTYETHOCTH B YAaCTH PAOOTHI C IIEPCOHAIIOM.
III. C6op, 0O6paboTKa U 3alTUTa IEPCOHATBHBIX TaHHBIX
3.1. TlopsAnok monydeHus MepCOHATBHBIX JTaHHBIX.

3.1.1. Bce mepcoHanbHBIE JaHHBIC PaOOTHMKA CIIEAYET MOIy4aTh y HEro camoro. Eciu mepcoHanbHBIE JaHHBIE
paboTHHKA BO3MOYKHO TIOJTYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO paOOTHHUK JOKEH OBITh YBEAOMIICH 00 3TOM 3apaHee
U OT HEro JOJDKHO OBITH IOJIydEHO MHChMEHHOE coriacue. JJomKHOCTHOe Juio padoTonarens MOHKHO COOOMIMTH
pabOTHHMKY O WEJsIX, HPEeaNojaraeMblX MCTOYHHKAX M cIoco0ax IMOJTy4YeHHUs] NMEepCOHAJBbHBIX MAaHHBIX, a TaKXkXe O
XapakTepe MOUIeKAIINX MOTYYESHHIO EPCOHATIBHBIX JTAaHHBIX U IOCIEICTBHUAX OTKa3a paOOTHUKA JaTh MHCHMEHHOE
corylacue Ha UX MOJIy4YeHHE.

3.1.2. Paboronaresns HE UMeEET IpaBa MoOJIy4aTh U 00pabaThIBaTh IEPCOHAIBHBIE JaHHbIE PAOOTHUKA O €r0 PacoBOH,
HAalMOHAJIBHON TNPHHAAJIEKHOCTH, IIOJUTHYECKUX B3MIAAAX, PEIUTHO3HBIX WIH (Quinocopckux yOexIeHusX,
COCTOSTHUM 3[I0POBBS, MHTHMHOH >XHM3HH. B cilydasx, HENOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMU TPYIOBBIX
OTHONICHM, B COOTBETCTBUH cO cT. 24 Koncturymum Poccuiickoit @enepanuu paboTojarens BIpaBe IMOJydaTh U
00pabaTeIBaTh JaHHBIE O YaCTHOW KU3HU paOOTHUKA TOJIBKO C €T0 MUCHMEHHOTO COTJIACHSI.

OO0paboTka yKa3aHHBIX MMEPCOHANBHBIX JIAHHBIX PaOOTHUKOB paboTo/aTeieM BO3MOYKHA TOJBLKO C MX COTJacHs MO0
0€e3 UX coracus B CIEIYIONNX CITydasx:

- HEPCOHAJIBHBLIC TaHHBIC ABJIAIOTCA O6HI€JIOCTyHHBIMI/I;

- TepCOHANbHBIE JaHHBIE OTHOCATCS K COCTOSIHHIO 3[IOPOBBS PaOOTHHKA M MX 00paboTKa HEOOXOoauMa /sl 3aIlUThI
€ro YXKM3HH, 3/I0POBbS MJIM HHBIX )KM3HEHHO BaXKHBIX MHTEPECOB JIMOO0 )KNU3HH, 3J0POBbsI MIIM MHBIX )KU3HEHHO BA)XKHBIX



WHTEPECOB JIPYTUX JIUIL U MTOJy4EeHHE COTacusi padOTHHKA HEBO3MOKHO;

- 110 TpeOOBAHUIO ITOJHOMOYHBIX TOCYIapPCTBEHHBIX OPraHOB B CIIy4asiX, MPEJYCMOTPEHHBIX (e/lepalIbHBIM 3aKOHOM.
3.1.3. Paboronarens BmpaBe 00pabaThiBaTh IEPCOHAJbHBIC JaHHbIE PAOOTHUKOB TOJBKO C WX ITMCHBMEHHOTO
coracusi.

3.1.4. IlucemeHHoOe cornacue paboTHHKA Ha 00pabOTKY CBOMX NEPCOHAIBHBIX JaHHBIX JIOJDKHO BKIIOYATH B CeOs:

- (QaMunuio, ¥Ms, OTYECTBO, ajJpec CyOBbeKTa MEPCOHAIBHBIX JAHHBIX, HOMEDP OCHOBHOTO JIOKYMEHTa,
YIOCTOBEPSIOIIETO €ro JMIHOCTh, CBEICHUS O JIaTe BBIAA4YM YKAa3aHHOTO TOKYMEHTA U BBIIABILIEM €T0 OpPTaHe;

- HauMeHOBaHHE ((aMIUTHIO, IMsI, OTYECTBO) M aJIpeC ONepaTopa, MOTYJArOIIeT0 COTrflache CyOBeKTa TePCOHAIBHBIX
JAHHBIX;

- 1ens 00paboTKH MepCOHATBHBIX JaHHBIX;

- TepedeHb EPCOHANBHBIX JaHHBIX, HA 00pabOTKy KOTOPBIX AAETCS COTIACHE CyOBEKTa IIEPCOHANBHBIX JaHHBIX;

- TIepedeHb ACHCTBUII C MEPCOHANBHBIMH JAaHHBIMH, Ha COBEPIICHHE KOTOPBIX AAETCs COorlache, oOIiee ONMCaHue
UCTIOJIb3YEMBIX OIIEpaToOpOM CIIoco00B 00pabOTKH NMEPCOHATBHBIX JIAaHHBIX;

- CpOK, B TEUEHHE KOTOPOTO ACHCTBYET COIJIacHe, a TAKXKE MOPSIOK €ro OT3bIBa.

dopma 3asBiIeHUs 0 coriacuu paboTHHKA Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX CM. B IPHJIOXKEHUH | K HACTOSILEMY
ITonoxenuto.

3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CIENYIOMINX CIIydasX:

1) oOpaboTka INEPCOHAIBHBIX JMAHHBIX OCYLIECTBIISICTCS Ha OCHOBaHMM TpynoBoro koxekca P® wnnmm wuHOrO
(enepatbHOTO 3aKOHA, YCTAaHABIHMBAIOIIETO €€ IIEJIb, YCIOBHS MOIYICHHUS IEPCOHANBHBIX JaHHBIX U KPYT CyOBEKTOB,
MIEpCOHATbHBIC TaHHBIE KOTOPBIX IMOUIEXKAT 00paboTKe, a TAKKE ONPECIIFONMIETO TIOTHOMOYHS paboTomaTess;

2) 00paboTKa MepCOHATBHBIX JaHHBIX OCYLIECTBIISICTCS B LEIIX UCIIOIHEHHUS TPYAOBOTO IOTOBOPA;

3) o0paboTka NEpPCOHAIBHBIX NAHHBIX OCYIIECTBISACTCSA JUIA CTATHCTHYECKMX MM HHBIX HAYYHBIX LENeH NpHu
YCIIOBUH 00513aTEIBHOT0 00€3IMINBaHIS IEPCOHATBHBIX JAHHBIX;

4) obpaboTKka IEpCOHATBHBIX JaHHBIX HEOOXOAWMMAa AJIS 3aIWTHI XKH3HHU, 3J0POBbS WJIM WHBIX JKH3HEHHO BasKHBIX
HHTEPECOB paOOTHHKA, €CJIH TIOJIyYSHUE €ro COTJIacHsi HEBO3MOXKHO.

3.2. Tlopsimok 00pabOTKH, Mepeadn U XPaHCHHS ICPCOHANBHBIX TaHHBIX.

1.7. Pabotnuk MAOY «Boskosckas COILI» mnpenocraBisier cekperapio 00pa3oBaTeNbHOH OpraHU3aliu
JIOCTOBEpHBIE cBefeHus o cedbe. Cekperaph MpOBEPsIeT JOCTOBEPHOCTh CBEIICHUH, CBEPss JaHHbIE, PEJOCTaBICHHbIC
pabOTHHKOM, C UMEIOIIMMHUCS Y pa0OTHHKA JOKYMEHTAMHU.

3.2.1. B cootBerctBum co cT. 86, r1. 14 TK PO B mensx obecrieueHust mpaB ¥ CBOOOJ ueJIOBEKa M Tpa)KIaHWHA
aupektop Opranmsanuu (PaboTomatens) u ero mpeacTaBHTENN IPpH 00pabOTKE MEpCOHANBHBIX JaHHBIX paOOTHHKA
JOJDKHBI COOJTIONATh CIISAYIOIIHEe 00IIre TPeOOBAHMS:

3.2.2.1. OOpaboTka NEPCOHATBHBIX TAHHBIX MOXKET OCYIIECTBIATHCS HCKIIOYUTEIBHO B IEISIX OOECIICYEHUS
coOoieHNs 3aKOHOB M WHBIX HOPMAaTHUBHBIX IIPABOBBIX AaKTOB, COACHCTBUS PAaOOTHHKAM B TPYIOYCTPOHCTBE,
00y4eHNH W MPOJABIKEHHUHU IO CIyXOe, oOecreueHns TNIHOW 0e30MacHOCTH pabOTHHKOB, KOHTPOJIS KOJIMYECTBA U
Ka4yecTBa BBITIOJHAEMOM pabOTHI M 00eCTIeYeHHUs] COXPAaHHOCTH UMYILECTBA.

3.2.2.2. llpwu ompeneneHnu oobeMa U coepkaHus, 00pabaThIBaeMbIX IIEPCOHAIBHBIX JaHHBIX PaboTomarens nomkeH
pyxoBojacTBoBaThcsi Koncturynmenn Poccuiickoit ®enepanuu, TpymoBeiM kogexcom Poccuiickoit ®eaepanuu u
WHBIMH (esiepaibHBIMU 3aKOHAMHU.

3.223. Tlpu npuHITHM pEIICHUH, 3aTparuBaloOlIMX WHTEpechl paboTHHMKa, PaboTojmatens He wuMeeT TpaBa
OCHOBBIBAaThCS Ha TMEPCOHAJBHBIX JaHHBIX pPa0OTHUKA, TMOJYYSHHBIX HCKIIOYUTENFHO B pe3ylbTare HX
ABTOMAaTH3MPOBAHHOW 00PaOOTKH MIIK IEKTPOHHOTO MOTYYCHHUS.

3.2.2.4. 3ammuTa NEpPCOHATBHBIX MJAHHBIX pAaOOTHHUKA OT HENPAaBOMEPHOIO HX HCIOJIB30BAHUSI WM YTpaThl
obecrieunBaercst PaboTonareneM 3a CUET €ro CpeACTB B OPS/KE, YCTAHOBICHHOM (peaepaabHBIM 3aKOHOM.

3.2.2.5. PabOTHHMKH M WX NPEACTaBUTENHN JOJDKHBI OBITH O3HAKOMIICHBI ITOJl PACHHCKY C HACTOSIIUM ITOJIOXECHHEM,
YCTAaHABIMBAIOIIUMH TIOPSIIOK 0OpaOOTKM TEPCOHANBHBIX [aHHBIX pa0OTHHKOB, a Takxke 00 HX TMpaBax H
00513aHHOCTSIX B 3TOH 00IaCTH.

3.2.2.6. Bo Bcex cirydasx 0TKa3 paOOTHHKA OT CBOMX IPaB Ha COXPaHEHHE U 3aIUTY TallHBI HeJICHCTBUTEIICH.

IV. Ilepenaua u xpaHeHue NEPCOHATBHBIX TAHHBIX

4.1. Tlpu nepemade nepcoHaIBHBIX AAaHHBIX paboTHHKA PaboTomaTens 10KEeH COOM0IaTh CleAyIOIe TPeOOBaHHS:
4.1.1. He coobmaTh nepcoHanbHbIe JaHHBIE pabOTHUKA TPEThel CTOpOoHE 0e3 MUChMEHHOTO CoTiacus pabOTHHUKA, 32
UCKJIFOYEHHEM CJIy4aeB, KOTAA 3TO HEOOXOAUMO B HEIAX HPERyNpPExKICHUS yrpo3bl XKU3HU U 340POBbIO pabOTHHKA, a
TaKXe B CIIy4asX, yCTAHOBJICHHBIX (DelepabHBIM 3aKOHOM.

4.1.2. He coo0marth nepcoHaIbHBIE TaHHBIC PAOOTHHKA B KOMMEPUYECKUX LESX 0e3 ero MMChbMEHHOTO COTIIacHsl.
4.1.3. Tlpeaynpenuts ML, MOJYYUBIIMX NEPCOHAIBHBIC TaHHBIE PAOOTHUKA, O TOM, YTO 3TH JIaHHBIE MOTYT OBITh
UCIIONIb30BAHBI JIMIIb B LENAX, JIs1 KOTOPBIX OHH COOOIIEHBI, U TpeOOBaTh OT ITHX JIMI HOATBEPKJICHUS TOTO, YTO ITO
npaBuwiio coOmoaeHo. Jluia, NOJTyYUBIIME IEPCOHAIBHBIE JAHHBIE pPAa0OTHHKA, O0s3aHBI COONIONATH PEKUM
cekpeTHocTH (KoH(uAeHIManbHOCTH). JlanHoe IloioxkeHHMe He pacrpocTpaHsieTcsi Ha OOMEH IepCOHaIbHBIMU
JaHHBIMHM PAOOTHUKOB B MOPS/IKE, YCTAHOBJICHHOM (e/lepallbHBIMU 3aKOHAMU.

4.1.4. OcymecTBIsATh Iepeady MepCOHATBHBIX JaHHBIX paOOTHHKOB B mpenenax MAOY «Bonkxosckas COILL» B
COOTBETCTBHUHM C HacToAmuM [lomoxeHnem.

4.1.5. PaspemaTh AOCTYI K IEPCOHAIBHBIM JJTAHHBIM PAOOTHUKOB TOJILKO CHELUAIBHO YIOJIHOMOYEHHBIM JIMLIAM, IPU
9TOM YKa3aHHbIC JIMIA JOJDKHBI MMETh MPAaBO IOJy4YaTh TOJIBKO T€ MEpPCOHAJbHbIC JaHHbIE PA0OTHHKA, KOTOPbIC
HEOOXOAMMBI JUIs BHITIOJIHEHHSI KOHKPETHOH (HYHKIHH.

4.1.6. He 3ampammBaTh HHPOPMAITUIO O COCTOSHUH 3/I0POBbsI paOOTHUKA, 32 MCKIIIOUEHUEM TE€X CBEJIEHUH, KOTOPHIC
OTHOCSITCSI K BOIIPOCY O BO3MOYKHOCTH BBITIOJHEHUS PA0OTHUKOM TPY/J0BOW (YHKIIHH.

4.1.7. TlepenaBarh mnepcoHaJbHBIE JIaHHBIE PAOOTHHKA MPEACTaBHUTENSIM PAOOTHUKOB B IIOPSJAKE, YCTAHOBJICHHOM



TpynoBeiM komekcoM Poccuiickoit ®@enepanny, ¥ orpaHMYMBaTh ATy WHPOPMALUIO TOJIBKO TEMH NEPCOHATIBHBIMU
JIAaHHBIMH PaOOTHHUKA, KOTOPbIE HEOOXOANMBI JUIsl BHIIIOJIHEHUS YKa3aHHBIMH NPEACTABUTEISIMU UX (yHKIHH.

4.2. XpaHEHHE U UCIIOIb30BaHNE NTEPCOHAIBHBIX TAaHHBIX PAOOTHHUKOB:

4.2.1. IlepconanbHble TaHHBIC paOOTHUKOB 00pa0aTHIBAIOTCS M XPAHATCS B CEKpeTapHare.

4.2.2. TlepcoHallbHbIC AaHHBIE PA0OTHUKOB MOIYT OBITh IOJYYEHBI, MPOXOJUTH JAJIbHEHIIYI0 00paboTKy u
repe/iaBaThCsl Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHTEISX, TaK U B AJIEKTPOHHOM BHJIE — JIOKAJIbHOW KOMITBIOTEPHOM
ceTH M KoMITbIoTepHOU nporpamme «1C: 3apruiata u Kaape».

4.3. Tlpu monmydyeHWH NEpPCOHANBHBIX JAaHHBIX HE OT Pa0OTHHKA (32 MCKIFOUEHHEM CIydaeB, €CIIH IepCOHAIBHBIC
JaHHBIE OBUIM MPENOCTaBICHBI pabOTOJATEN0 HA OCHOBAHUH (DeIEPATBHOTO 3aKOHA WM €CJIU TIEPCOHAIBHBIC TAaHHBIE
SIBISIIOTCSL  OOIIEOCTYIHBIMK) paboTojaTens 1O Hadajda o0OpaOOTKH TakuX MEepCOHANBHBIX MAaHHBIX O00s3aH
MIPEJOCTaBUTh PAOOTHHUKY CIEAYIONIYI0 HH(POPMAITHIO:

- HanMeHOBaHUE ((aMHIISL, UM, OTYECTBO) U apec OllepaTopa WM ero MPEICTaBUTEI;

- Lesb 00pabOTKY MEPCOHABHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHHE;

- IpeAroJiaraeMble IMoJb30BaTEIH EPCOHANBHBIX JaHHBIX;

- ycTaHOBIICHHBIE HacTOsIMM DenepaabHBIM 3aKOHOM ITpaBa cyObeKTa epCOHAIbHBIX JaHHBIX.

V. JlocTyn Kk IepcoHaNBHBIM JaHHBIM paOOTHHKOB

5.1. TlpaBo nocryna K MepcoHaNbHBIM JaHHBIM PA0OOTHUKOB UMEIOT:

- nupexrop MKOY Komenckas COILI;

- CEeKpeTapb;

- 3aMecTUTENH AupekTopa 1no YBP;

- COTPYIHHKH OyXTanTepuH.

1.8. Paborauk MKOY «Bonkosckas COLL» nmeer mpaso:

5.2.1. Ilomy4aTh JOCTYm K CBOMM II€PCOHAIBHBIM JAaHHBIM M O3HAKOMJCHHWE C HHMHM, BKIIOYas MpaBO Ha
6e3B03MEe3IHOE MOTyUeHHE KO JIF000H 3amucy, coaepskalel IepcoHaIbHbIe TaHHbIC paOOTHHKA.

5.2.2. Tpeb6oBatb ot PaboTonarenst yro4HeHH s, HCKIFOYESHHUS MM UCIIPABIICHUS HETIOJIHBIX, HEBEPHBIX, YCTAPEBILUX,
HEJIOCTOBEPHBIX, HE3aKOHHO MOJYYSHHBIX WM HE SIBISIIONIMX HEO0OXOMUMBIMHU Juisi PaboTonmarens mepcoHabHBIX
JTAaHHBIX.

5.2.3. Tlonyuats ot PaGoTonmarens

- CBeJICHMs O JIMLAX, KOTOPbIE UMEIOT JOCTYII K MEPCOHAIbHBIM JaHHBIM WJIM KOTOPBIM MOXET OBITh MPEA0CTaBIICH
TaKo# NOCTyM;

- TepedeHb 00padaThIBAEMBIX IEPCOHATBHBIX JAHHBIX M HICTOUYHHK UX TIOJyYCHHS;

- CpoKH 00pabOTKH IEPCOHANBHBIX JaHHBIX, B TOM YHCIIE CPOKH MX XPaHEHHS;

- CBE/IEHHSA O TOM, KaKHE IOPHIMYECKHE ITOCIEICTBUS U1 CYyOBEKTa IEPCOHANBHBIX IAHHBIX MOXKET IIOBIECYb 3a
c000if 00paboTKa ero MepCOHATBHBIX TAHHBIX.

5.2.3. TpeOoBatp m3BemeHus PabGoromareneM BceX JHI,, KOTOPHIM paHee ObUTH COOOIIEHBI HEBEPHBIC WIIH
HETIOJTHBIC IEPCOHAJIbHBIC JaHHBIE, 000 BCEX MPOM3BEICHHBIX B HUX HCKIIIOUCHHUSX, HCIIPABICHUAX WM JJONOJTHCHHUSX.
OO0xanoBaTh B YIOJHOMOYEHHBIH OpraH IO 3allUTe NpaB CyObEKTOB MEPCOHAJBHBIX JaHHBIX WK B CyJeOHOM
TOPsIIKE HelpaBOMEpHBbIE ACHCTBUS WM Oe3neiicTBusi Pabotonmarens npu oOpaboTKe M 3alUTe ero MepCOHABHBIX
JTAHHBIX.

1.9. KonupoBaTte u pAenaTh BBITUCKM IE€PCOHAJBHBIX JAaHHBIX PAa0OTHHKA pa3pelraeTcss HCKIIOYHTETHHO B

CITY»eOHBIX LIENSIX ¢ MUCbMEHHOTO paspemenus nupektopa MAOY «Bonkosckas COILLDy.

5.2. Tlepenaua urdopmaliu TpeTheil CTOPOHE BO3MOXKHA TOJIBKO MPH MACBMEHHOM COTJIACHH PA0OTHHKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYIICHHE HOPM, PETYIUPYIOMINX 00pabOTKy M 3alIUTy NEPCOHATIBHBIX JaHHBIX
1.10.PabotaHukn MAOY «BonkoBckas COILl», BUHOBHBIE B HapylIEHHMH HOPM, PETYIHPYIOIMX IIOJydYCHHE,

00paboTKy ¥ 3alUTy NEPCOHAIBHBIX JAHHBIX paOOTHHUKA, HECYT JUCHUINIMHAPHYIO aIMUHUCTPATHBHYIO, TPasK1aHCKO

- IPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepaibHBIMU 3aKOHAMHU.

1.11. Iupextop MAOVY «Bonxosckas COILLl» 3a HapymeHne HOPM, PETyIHMPYIOIIMX IOJydeHue, o0paboTKy H
3aIIUTY HEPCOHAIBHBIX JAHHBIX paOOTHHKA, HECET aJMUHHCTPATHBHYIO OTBETCTBEHHOCTb COTJIACHO cT. 5.27 m 5.39
Konekca o0 amMUHUCTpaTHWBHBIX TpaBoHapyiieHusx Poccuiickoit denmepanum, a Takke BO3MeNIaeT PabOTHHUKY
yiep0, NPUYMHEHHBIH HENpPaBOMEPHBIM HCHOJB30BaHWEM HWH(OpMaLUK, cojepiKalleldl MepCoHAIbHbIC JaHHbIC
paboTHHKA.



Hpnaoxenne 1
®dopma 3as1BiI€HHS O COTIIACUM PAOOTHHKA
Ha 00paboTKy NMepCOHABHBIX TaHHBIX

Hupekropy
MAOY «Boakosckass COILL.
CutnukoBoii M.M.

(1omKHOCTH PabOTHUKA)
(®ammms 1.0. paboTHHKa)
3ASBJIEHME

Ha 00pabOTKY MEPCOHANBHBIX TaHHBIX
A

(paMuust, UMs1, OTYECTBO)
JIAF0 COTJIACHUEe MYHHIIUIIAILHOMY aBTOHOMHOMY 00I11€00pa30BaTeIbHOMY YUPEKICHUIO «BOJIKOBCKas CpeaHss
00111e00pa3oBaTeibHAs MIKOJIA HA aBTOMATH3UPOBAHHYO, a TAKXKE 0€3 HCITOIb30BAHUS CPEACTB aBTOMATH3AIIUU
00pabOTKy MOMX MIEPCOHANBHBIX TaHHBIX, 8 UMCHHO - COBEpIICHUE ACUCTBHUIA, IPEAYCMOTPEHHBIX 1. 3 4. 1 cT. 3
®enepanbHoro 3akoHa ot 27.07.2006 1. Ne 152 @3 «O nepcoHalbHBIX JaHHBIX», COAEPKAIIUXCS B HACTOSIIEM
3asBIICHUH, B LIEJIAX 00ecreueHIs COOTIOICHUS TPYAOBOTO 3aKOHOJATEIhCTBA M MHBIX HOPMATHBHBIX IIPABOBBIX
aKTOB, COICHUCTBUS B TPYAOYCTPOICTBE, 0OYUECHUN U TPOIBIKCHUS 110 CIyk0e, oOecreueHus TNIHON 0e30MacHOCTH
PpabOTHHUKOB, KOHTPOJIS KOJMYECTBA M KAUECTBA BHIIIOIHACMON paObOTHl M 00eCTIeYeHU COXPAaHHOCTH UMYIIIECTBA, a
HMEHHO:

1. ®.1.0.
2. Jlata poxxaeHust

(umcmno, mecs, romn)

3. IOKyMEHT, Y0CTOBEPSIOIINNA TUIHOCTD
(HauMeHOBaHHE, HOMEP U CepHst JOKYMEHTa,

KeM H KOTJa BBIaH)
4. Anpec perucTpanuu Mo MEeCTy KHUTEIbCTBA

(TmouTOBBI anpec)
5. Anpec (paKTHUECKOTO MPOKUBAHUS

(mouToBbIH anpec PaKTUIECKOrO MPOKHUBAHUS

KOHTaKTHBIN Teae(oH)
6. UHH
7. Homep cTpaxoBOro CBUAETENLCTBA IEHCHOHHOTO cTpaxoBaHus O0 OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTh
MIPEICTaBICHHBIX CBEJICHUH MPeaynpexIeH(a).

(®amumus 1.0. paboTHHKA) (TIoIHCh) (mata)
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